QuickBooks Keyboard Shortcuts

Genaral Ky Bctivity Key
To start CuickBooks without a company file Hr!l + double- Becount Tst, display TEr + o
, , c‘l!m , Check, write cerl + W
To suppress the desktop windows (at Open | Alt {while Copy transaction in register Ctrl + O
Comgany window) opening) = : ‘ 1] ét | . d : ; {: 3
Display information about QuickBooks F2 tmtmm%.‘ '“ WIW ki , . ﬂtr’ it
: : Delete chack, invoics, transaction, or item Ctel + D
Cancel Esc from list
Record twhen black border is around OK, o Edit iists or registars Eo e
Mext, or Previous button) - i , ‘
Resord el T QuickFill and Recall (type o letrers of abe Tal
Record (always) trh+ . name and press Tab, namae fills in)
Find transaction Cirl + F
Dates Key Gio to register of transfer account Ctrl+ G
. Help in context, display F1
Mext da 4 plus heey) — : , ’
! 4 : ’ ¥ Histary of AR or AF transaction Cerl + H
Frevious day ~{rinus key) Imvoics. croate Ctel = 1
AV ECE, e LT
Toda T . ) )
E: ;; T TR W Ligt for current field), display ctrl + L
irst day of the Wes : ;
L‘ 5 Y T K @ Memorize transaction or report Carl 4 M
ast day of the we . o o
B v Fiive WG Wi Mermorized transaction list, display Cirl + T
L"m‘;’lw O‘E DW m"‘l’“‘ q Mew invoice, bill, check or list item Cerl + N
Mt 1ay of the mont ‘ Paste copied transaction in register Crrl + W
First day of the Year b Brin T
Last day of the yeaR R Liick Zaom o regort .
Date calendar ﬁﬂ: JW&OWM QuickReport on transaction or list dem Ll + 0
Register, display Cirl+ R
Shovwr list Ctrl + &
Editing Key Use list item Crrl + U
Edit transaction selected in register Ctrl + E Transaction journal, display Ctrl + ¥
Delete character to right of insertian poirg Drel
Delete character to left of insartion point Backspare Moving around a window Key
Delete line from detail area Ctrl + Del R = m’
Ingert line in detail ares Crel + ing PHM'_ el el g;;ﬂ i
‘ rgvicils fiele Shift + Tab
Cut selected characters Chel o X : — -
, , , , Repart aolumn to the right Right arrow
Coapy selected characters Ctel + C , , ,
, o , : Report column to the laft Lesft arrow
Pagte cut or copisd characters el Y Boginni ¢ il H
‘ ey inrireg of current fie orme
Increase check or ather forem number by + [ plus key) 9 g .
one End of current field Enc
Decrease check or other form rumber by {minus key) Lirve bedow in detail area or on report B arrow
e Lire abgwve in detail ares or on report Up arrow
Undo changes made in field Crel + 2 Dwn o seresn Page Down
Lp one scraen Page Lip
- ‘ - Mewt word in figld el + s
Help window Key Previous word in field curl + ¢
Display Help in cantext F1 First itam on list or previous month in Ctrl + Page Up
Select next option or topic Tab register

Select previous option or topic

Shift + Tab

Display selected topic

A

Close popup box

Close Help window

Ese

[ Last itermy on list o nest month in register Ctrl + Page
Dheruwm
Close active window Esc or
Crl + F4




